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•From the Start page, select Teacher Schedules OR you may view the 
Master Schedule 
•Either way, when viewing the teacher schedule, locate the period 
designated to be the “homeroom” 
•Click on the number (link) that indicates the number of students in that 
class 
•When the list of students appears, click the area that says “Make these 
students the current selection.” 
•When you click that link, you will be taken to the Group Functions page 
•Scroll to the bottom of the page to the link  Student Field Value 
•When the window opens, select the field (home_room) and the homeroom 
number for the group of students you have currently selected 
•Click submit to make the change (This is not reversible!) 
 

 


