


Support Staff Responsibilities

All support staff should attend the mandatory faculty meeting to be informed
of the crisis and plans for the day and days to follow.

Secretarial staff should review emergency procedures outlined by the
principal for handling telephone calls from parents, news media & others.
They should be aware of emergency staffing procedures for the front desk and
front counter.

The secretary should free guidance & school psychologist schedules for the
day. Some counselors may direct the secretary to free their schedules for
several days.

Support staff should be alert to students they consider “high risk” or in
distress and give the names of those students to the counselors.
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Administrative Debriefing, Days After Planning, and
Closure

Arrange for selected class visits to speak to students

Follow up with short faculty meetings to review facts of the incident and the
role of the faculty. Allow faculty an opportunity to share their experiences
and suggestions.

Involve students and staff to “play up involvement in planning and play down
emotions.”

Plan assemblies, plaques, tree planting, scholarships, letters to family, etc.

Discourage parental/family participation in assemblies until a later date. Also
discourage the involvement of student or staff members who were close to
the deceased or their families.

Strive to return to business as usual as soon as possible after the closure
activity.

Request faculty, support staff, & counselors continue to be alert to “high risk”
students.
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SPECIAL CIRCUMSTANCES EVACUATION
PROCEDURES

In case of unusual circumstances, fire drills will be amended to adhere to the following
procedures:

1) A designated special area teacher will oversee each area where classes collect. Those teachers will
come to the office to first pick up a walkie-talkie and then go to their assigned area. (See schematic
for clarification)

2) The designated teacher will verify that all teachers and students are out of the building.
Communication will be maintained through walkie-talkie on channel  with the office to verify all
personnel are accounted for or locate missing classes or children.

3) The designated teacher will then lead the classes to one of _ locations. The office will inform the
designated teacher which area is being used when the teacher picks up the walkie-talkie.

A. Area A:

B. Area B:
C. AreaC:
D. AreaD:
E. AreaE:

F. AreaF:

(List both area and designated teacher)

EVACUATION PROCEDURES:

In case the students must be evacuated to the alternate site, the same procedure for special
circumstances fire drills will go into effect. The procedure will be the same for steps one and two above.
At that point, the following steps will be taken:

1) The designated teacher will then lead the classes to one of two areas where they will wait for buses to
pick them up for transport to
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CMCSS Contact Information

l. DIRECTOR OF SCHOOLS — Michael Harris
Home: 561-5483 Office: 920-7808 & 920-7950
Cell Phone: 220-1275
1. DIRECTOR OF COMMUNICATIONS — Elise Shelton
Home: 647-6249 Office: 920-7928
Cell Phone: 216-7128
I, CHIEF TECHNOLOGY OFFICER — David Holman
Home: 368-1510 Office: 920-7862
Cell Phone: 980-2609
V. CHIEF OPERATIONS OFFICER — Jim Sumrell
Home: 362-2631 Office: 358-4089 ext. 1134
Cell Phone: 980-5593
A. TRANSPORTATION MANAGER — Ricky Lumpkin
Home: 648-2245 Office: 358-4089 ext. 1121
Cell Phone: 980-5591
B. MAINTENANCE MANAGER — Glen Britt
Home: 387-3500 Office: 358-4089 ext. 1134
Cell Phone: 216-9094
C. FACILITIES MANAGER — Norm Brumblay

Home: 648-0867 Office: 358-4089 ext. 1135
Cell Phone: 216-1477
V. CHIEF FINANCIAL OFFICER — Danny Grant
Home: 648-1244 Office: 920-7847

Cell Phone: 624-8693
A. DIRECTOR OF CHILD NUTRITION — Deborah Mobley

Home: 645-5124 Office: 920-7840
Cell Phone: 216-2327
VI. CHIEF HUMAN RESOURCES DIRECTOR — Bruce Jobe
Home: 931-232-9351 Office: 920-7913

Cell Phone: 980-6615
A. RISK MANAGER/SAFETY OFFICER — Tommy Butler

Home: 358-0570 Office: 920-7836
Cell Phone: 216-1971
VII. CHIEF ACADEMIC OFFICER — DR. B.J. Worthington
Home: 648-9368 Office: 920-7824

Cell Phone: 980-2633
A. DIRECTOR ELEMENTARY SCHOOLS - Dr. Ann Griffin
Home: N/A Office: 920-7833

Cell Phone: 980-6616
B. DIRECTOR OF MIDDLE SCHOOLS - Dr. Sean Impeartrice
Home: 615-591-3970 Office: 920-7851

Cell Phone: 624-9942
C. DIRECTOR OF HIGH SCHOOLS — Dr. Rosalyn Evans
Home: 647-2608 Office: 920-7828

Cell Phone: 216-7077
D. STUDENT SERVICES DIRECTOR — Mary Davila
Home: 552-0773 Office: 920-7900

Cell Phone: 980-2617
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Recovery Team Listing of Contact Numbers

ES Schools
Barkers Mill
Barksdale

Burt

Byms Darden
Cumberland Hgts.
East Montgomery
Glenellen
Hazelwood
Kenwood

Liberty
Minglewood
Montgomery Ctrl.
Moore

Norman Smith
Northeast
Ringgold

St. Bethlehem
Sango

Waest Creek
Woodlawn

MS Schools

Kenwood

Middle College-APSU
Montgomery Central
New Providence
Northeast

Richview

Rossview

West Creek

HS Schools
Clarksville

Kenwood
Montgomery Central
Northeast
Northwest

Rossview
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Principal
Rhonda Kennedy

Peggy Vaden
Irene Gudgeon
Michelle Rayle
Tonya Cunningham
Yvonne Hackney
Paula Ford
Roseanne Sanford
Sallie Oden

Kim Masters

Jane Winter
Nancy Grant
Laura Black
Maribeth Sisk
Jane Amos

Clara Patterson
Gina Biter
Priscilla Story
Beth Unfried
Janet Stages

Principal
Frank Wilson

Melissa Champion
Chris Winters
Laura Barnett
Shari Salyer
Wanda Shakeenab
Anna Neubauer
Phyllis Casebolt

Principal
Don Hassler

Hal Bedell
Christy Houston
Galea Jeffries
Edward Stephens
Frank Myers

RSK-M002

School #

906-7235
648-5685
648-5630
648-5615
648-5695
358-2868
920-6158
553-2075
553-205¢9
905-5729
648-5646
387-3208
648-5635
648-5660
648-5662
648-5625
648-5670
358-4093

648-5680

School #

553-2080
920-7893
387-2575
648-5655
648-5665
648-5620
920-6150
503-3288

School #

648-5690
905-7900
387-320t
648-5640
648-5675
553-2070

Cell #
624-9950
6249911
624-9996
624-9904
624-9994
624-9947
980-3114
320-1410
220-9895
6249961
624-9983
624-9997
624-9959
624-9958
206-7147 or 320-1828
624-9914
6249917
624-9938
624-9940
624-9939

Cell #

624-9991
624-9945
624-9993
624-9908
624-9909
624-9974
624-9910
249-6686

Cell #

624-9954
624-9957
624-9949
561-8485
624-9955
624-9918
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Individual School Staff Contact Information
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EMERGENCY PHONE NUMBERS:

IMMEDIATE EMERGENCY: 911  SHERIFFS DEPT: 648-0611

SRO SUPERVISORS: Ron Farley
Cell: 980-2636

Tim Clifton
Cell: 980-2625

CLARKSVILLE POLICE DEPT: 648-0656  Dispatch 553-5110
District 1 553-2464
District 2 553-8119
District 3 553-8119

MONTGOMERY COUNTY EMERGENCY MANAGEMENTAGENCY:: 648-5702

Steve Jones Cell: 320-1440
Jerry Buchanan Cell: 320-2203
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Children’s Response To Crisis Reference

Background

Crisis can occur in many forms. They may be:
Sudden military deployment;
Weather-related, as in tornadoes, hurricanes, or floods;

Accident-related, as in us or automobile deaths due to illness; or
Bizarre and unusual, as in the case of snipers or a murder.

Emotional Reactions to Crisis

Emotional reactions vary in nature and severity from child to child. Children’s reactions to a crisis are
determined by their temperament and personality, and the immediacy of the crisis to their own lives.
Nonetheless, some commonalities exist in how children (and adults) feel when their lives are disrupted by
a crisis.

3) Loss of Control — By their very nature, crises are something over which we have no control. If we
did, we would stop them from happening. The feeling of loss of control can be overwhelming.

4) Loss of Stability — Crises also interrupt the natural order of things. Stability is gone and this is very
threatening; it can destroy trust and upset equilibrium for extended periods. After all, if this crisis
could happen, then most anything else might happen too. Children become more protective of the
remaining parent. They want to know Mom’s whereabouts at all times.

5) Self-centered Reactions — Children’s immediate reaction to crisis often includes a fear for their own
safety and well-being. They may be intensely worried about what will happen to them; to an extent
that you think is unreasonable. However, young children have difficulty putting the needs of others
before their own. Children need repeated reassurance regarding their own safety and the outcome of
the crisis as it relates to them.

6) Stages of Reactions to Loss — Some reactions to crisis are similar to reactions to other losses or grief.
These include denial, anger, depression, bargaining and acceptance. Not every person experiences all
of these feelings, and they do not always occur in just this order. A person may feel angry, then
depressed, then angry again. How feelings are expressed will vary with the age of the child. A very
young child may express denial by refusing to talk about the situation or clowning when others are
talking about the crisis. Older children may go to their rooms or insist on going to the mall. Anger in
young children may involve a tantrum and in older may be manifested as yelling at a parent.
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Include a copy of the evacuation schematic and any other related materials on the
following pages:
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